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FILL OUT THE PARENT WIZARD IN FAMILY ACCESS

STEP 1: After logging into Family Access, select Parent Wizard from the left.
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STEP 2: Select the student for which you want to complete the Parent Wizard.
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STEP 3: Fill out all required information. Then, click on the box in the bottom center on the
screen. Complete Step 1a Only. Once this box is selected the box Next Step on the right
navigation menu will activate. Repeat for steps 1a-le.
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STEP 4: Review the information. Scroll to the bottom of the screen, use your electronic
signature by selecting | Agree or | Disagree, and enter todays date. Select Complete step
2 and move to step 3.

Individual consent forms will be sent home for each field trip.
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STEP 5: Review the information. Scroll to the bottom of the screen, use your electronic
signature by selecting | Agree or | Disagree, and enter todays date. Select Complete step
4 and move to step 4.
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STEP 6: Now you will see that Complete Step 4 Only is an option to select. Click on the
box then proceed to Next Step. After completing step 4, select Submit Parent Wizard.
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